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Question 1: Functional Writing (20 marks)
Application Letter (10mks)
Format – (3mks)
Content – (3mks)
Language – (4mks)
		
1. Format 					(3mks)
1. Writer’s address √ ½ mk
    -No score if a name of a person is included.
    -Name of an institution (optional)
   -P.O Box, town (in the correct order)
2. Date √ ½ mk
   -Should be in full (day, month, year)
   Should be either before or on 20th November, 2025.
3. Recipent’s address √ ½ mk
  -Must be addressed to
   The Human Resource Manager,
   Kasarani MiniMart,
   P.o box 1234-00100
   Kasarani
4. Salutation √ ½ mk
   Dear Sir/ Madam
5. Subject √ ½ mk
   RE: Application for a job as a shop attendant.
Note: The word application and job/shop attendant should be present to score.
6. Valediction √ ½ mk
    Yours faithfully,
    Signature
    Name (At least two names to score)
NB:-Yours faithfully and Name are compulsory to score
      -Should be in correct order.
Note 
-Mixed format- subtract 1 mark from total score.
-Wrong format – subtract 2 marks from total score.
-If the letter is written through somebody- deduct 1 mark
-If not a formal letter deny 1 mark for tone.

ii) Content (3mks)
1. Acknowledgement of the advertisement √ ½ mk
2. Expression of interest to apply √ ½ mk
   For the post of shop attendant.
3. Either Kenyan citizen
   Or age (20years and above) √ ½ mk
4. KCSE grade (C+ and above) √ ½ mk
5. Diploma and above in business related course √ ½ mk
Note: If the format is correct but the content is irrelevant, do not award for content even for language, do not award.

iii)Language (4mks)
A Class (4mks)
-Ease of expression with no errors of punctuation, spelling and grammar.
-Good planning and organization of ideas.
-Clever use of vocabulary and maturity in language use.
-Definite linguistic spark.

B-Class (3mks)
-Communicates fluently with ease of expression.
-Sentences are well constructed.
-Correct punctuation and spellings.
-good use of vocabulary.
-Limited grammar errors.

C-Class (2mks)
-Student lacks confidence in language use.
-Very simple sentences.
-all manner of grammatical errors.
-Mother tongue influence and pour organization of ideas.

D-Class (1mk)
-Student communicates with a lot of difficult and leaves the examiner guessing what he/she intends to say.
-Poor use of expressions and punctuation marks
-Hardly any correct sentences.
-Spelling errors.

1B. Curriculum Vitae (10mks)
Fomat (3mks)
Content (3mks)
Language – (4mks)

Format (3mks)
1. Title √ ½ mk
2. Bio data/personal details √ ½ mk
3. Academic qualifications/educational background √ ½ mk
4. Professional background
   Or
Work experience √ ½ mk
5. Interests/Skills √ ½ mk
6. References √ ½ mk

Content (3mks)
1. Bio data √ ½ mk
-Name (at least two names)
-Address/ contact.
-Citizenship
-Age
(at least three items to score, name and contact- compulsory)

2. Academic qualifications √ ½ mk)
    (Mention at least two institutions and grade attained)

3. Professional qualification √ ½ mk

4. Experience √ ½ mk
5. Interest/ Skills √ ½ mk
6. References √1/2 mk
    (at least two references to score)
    Note: If the CV is in prose from the beginning to end subtract 1 mark.
    -Mixed format –subtract 1 mark.

QUESTION 2: CLOZE TEST    (10 marks)
1. Considered
2. and
3. plenty
4. to
5. body
6. therefore
7. importantly
8. quickly
9. ride
10. your
3. ORAL SKILLS 
i) Repetition – Ah, what shal I do
   -Direct address- “My people”
   -Direct translation – Abaluhya, it’s wrong
   -Local imagery – “death is a witch” (metaphor)
-Presence of chorus/ refrain- “Today I will say”
		(Any two features) – 2 marks
ii) Verbal
-Falling intonation – WH question.
-I would pause after ah, for dramatic effect.
-Stress Ah, - to show hopelessness
Stress do – content word.
Non-verbal
-Hold my cheek to show sadness.
-I will wear a sad face to show pain.
- I would spread my arms out to show hopelessness
-I would wear droopy eyebrow to show sadness
(Award one verbal and one non-verbal 1 mark each)
					Total 2 marks
iii) Facial expressions
Audience involvement
Dramatic pause
Tonal variation
Rhythm
Use of gestures
Use of costumes.
Accompaniments
Dramatization
		(any two) – I mark each
				Total 2 marks.
B. i) Heifer			(4mks)
ii) person
iii) gate
iv) shephared
C. i) falling			(3mks)
ii) rising
iii) Rising-falling
D (4mks)
i) sub.ject
ii) con.test
iii) Ce.ment
iv) sur.vey
3.E (3mks)
i) rapt
ii) knows
iii) not
3f (i) –Trembling hands
         -Beads of sweat on the forehead.
         -avoiding eye contact with the audience
        -Stammering and trembling lips
        -Shaky paper/ reading material
			(Any other relevant answer)
			(Any two points, each one mark)
ii)-Taking a deep breath before presentation.
    -mastering the content.
    -Looking over the audience instead of looking at them directly
    -organising the presentation in a logical manner
    -Rehearsing well before the presentation with a friend or infront of a mirror.
		(Any two points, each one mark)

3g. (i) Use of wrong intonation/tone (shouts, screams) this hinders appropriate communication.
         -Poor turn taking- she cuts in/ interrupts Vera’s speech.
         -Rude/impolite – You hate me! You never liked me.
         -Lack of courtesy
         -Use of abusive language – you ugly witch
			(Any 3 points – 3 marks)

g) ii – Use of appropriate intonation/tone
         -politely interrupting
         -Allow for turn taking
        -Use of polite language
[bookmark: _GoBack]		(any three points- 3 marks)
		
5

