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b) Write the Name and version of software used in each question on the answer sheet
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d) All answers must be saved in your named folder with your index number
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f) Passwords should not be used while saving files
g) Make printouts of the answers
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i) Candidates should check the question paper to ascertain that all the pages are printed as indicated and that no questions are missing

j) Candidates should answer the questions in English.

This paper consists of 4 printed pages.

Candidates should check the question paper to ascertain that

All pages are printed and no questions are missing

1.
a)
Using a word processing package, type the congratulatory note below as it  appears and save it as A:\CONGRATS





                                           (15mks)
Uganda Pipeline Co. Ltd

P.O. Box 5678

Kampala
(insert today’s date)

<<First Name>> <<Last Name>>

<<Address>>

Dear <<First Name>>

RE: CONGRATULATIONS (Georgia Font type Bold)

Due to your hardwork and sacrifices you made this year, the Uganda Pipeline Fraternity wishes to congratulate you for being voted the best <<Top Title>> of the year.  Please keep up the spirit. Enclosed is a cheque worth <<Amount>> as appreciation for your excellent service.

Yours faithfully,

Daniel Mahinda

PERSONEL


b)
Create a data source with the following details and use it with the note you have just 



typed to generate personal notes to the company’s named personnel. 



Save it as A:/Details








(16mks)

George Nyaundi 

Carlos Odongo

Henry Matara


P.O. BOX 5678

P.O. BOX 5678

P.O. BOX 5678


Mbarara


Mbarar
a


Mbarara

Driver



Health Officer


Gateman


Ugx. 2500


Ugx 4500


Ugx. 2400

Monica Akinyi

Benta Moraa


Beth Wangoi


P.O BOX 5678

P.O. BOX 5678

P.O. BOX 5678


Mbarara


Mbarar
a


Mbarara


Typist



Secretary


Accountant


Ugx. 2000


Ugx. 3000


Ugx. 4500


c)
Insert data fields in main document and generate the notes for the employees.
(14mks)


d)
Print the notes









(12mks)


e)
Generate envelope labels for these notes with the fields of names and address
(9mks)

f)
Print the labels









(6mks)

2. . a). A hospital uses a database to maintain data about its employees. Create a database file named A:\EMPLOYEE.









(1mark)

b). Create a table called A:\EMPLOYEE1 with the following fields and hence enter data into it as shown in fig 1 below. NB: Choose an appropriate primary key.



(14marks)

- EMP NO

- NAME

- DATE OF BIRTH

- DEPARTMENT

- BASIC PAY

Fig 1













	Emp no
	Name
	Date of birth
	Department
	Gross Pay

	01
	John Kirui
	16/2/1972
	Computer
	28000

	02
	Margaret Wairimu
	2/2/1960
	Medical
	30000

	03
	Jane Cherono
	2/5/1970
	management
	15000

	04
	Victor Oduor
	8/12/1981
	Accounts
	25000

	05
	Harry Wanyama
	23/6/1983
	Medical
	30000

	06
	Jacob Kiprono
	19/4/1973
	Management
	45000

	07
	Ali Mohammed
	1/1/1969
	Medical
	30000

	08
	Daniel Omondi
	3/5/1983
	Accounts
	25000

	09
	Everlyne Kitune
	11/3/1971
	Medical
	20000

	10
	Nancy Kerubo
	22/9/1980
	Medical
	20000


c) (i). Insert TWO new fields to hold the employee’s Profession and Deductions.

(4marks)

(ii). Data for included fields is as follows;

Profession

Mohammed, Wanyama and Wairimu are Doctors. Oduor and Omondi are accountants. Kiprono is an Administartor, Kirui is a systems analyst and Cherono is a secretary. 

Deductions
Emp no


Amount
07, 05, 02


8,000

04, 08



7,500

06



10,000

01



12,000

03



3,500

09, 10



4,000
Enter the above data into the respective fields.





(6marks)
(iii). Sort the records in ascending order based on the name field and save as A:\EMPLOYEE2       (3marks)
d) (i). From A:\EMPLOYEE2, extract a list of employees who were born between 1960 and 1972 both years inclusive and are accountants, nurses or doctors. Write down on paper provided the query expression you used to extract the data.  Save the extracted list as A:\LIST1.

(8marks)

(ii). Remove the date and occupation criteria on LIST1. Add a calculated field to calculate the Netpay of all employees as GrossPay – Deductions. Save as A:\LIST2.


(7marks)
e). Generate a columnar report based on LIST2 with the following fields; Emp no, Name, Department and NetPay. Sum up the NetPay for all employees in the report. Save your report as A:\REPORT.










(8½marks)

f). Print EMPLOYEE1, EMPLOYEE2, LIST1, LIST2 and REPORT.


(2½ marks)
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