EMUHAYA JOINT EVALUATION 2025 
451/2
COMPUTER STUDIES

PAPER 2
MARKING SCHEME

1.
a) Entering the data as it is and using it as a main document.



(16mks)


b) 
Data source

	Field name
	Marks

	Firstname

Lastname

Address

Jobtitle

Amount

Saved data source 
	2

2

2

2

2

5

	
	15mks


c) Field insertion







(2mks each, 14mks in total)

d) For correctly printed notes






(2mk each, 12mks in total)


e) Data source for envelopes

	Field name
	Marks

	Firstname

Lastname

Address

Saved data source 
	2

2

2

3

	
	9mks



f) Descriptive file names






(2 mrks)

f) Printed labels







(1mk each, 6mks in total)

QUESTION 2 – DATA BASE

EMPLOYEE 1
· Data base file created 








- 1mk
· Emp No set as primary key 







- 1mk
· Correct table structure with all fields






- 4mks
· Correct Record Entry








- 6mks
EMPLOYEE 2
· Profession field inserted








- 2mks

· Deduction field inserted








- 2mks

· Profession data correctly entered







-3mks

· Reduction data correctly entered







- 3mks

· Records sorted in ascending order based on the name field



- 3mks

LIST 1
· A well constructed query showing all fields





- 4mks

· Date criteria set i.e. >= 1/1/1960 # and #31/12/1972#




- 2mks

· Profession criteria set i.e. ‘accountant’ ‘nurses’ ‘doctors’



- 2mks

LIST 2
· Removal of date and profession criteria 






- 2mks

· Formula for calculated field i.e. net pay [Gross Pay]

[deduction]

- 2mks

· Correct values for Net Pay







- 2mks

REPORT
· Report set to columnar








- 2 ½ mks

· Correct fields i.e. Emp No, Name, profession, Net pay 




- 2mks

· Correct values









- 2mks

· Printed employee 1, employee 2, List 1, and report 




- 2 ½ mks

Design 1 and design 2 






                
- 2mks
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